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Preamble

The University of Sout h Florida St. Pet ersburg enumerates and affirms its guiding principles, pol icies and procedures in one
document - its Constitution.
The Constitution, in part, compr ises governance authority, structures, and operating gu idelines from the State of Florida, the
USF Board of Trustees, the USF St. Petersburg Campus Board and various constituency groups representing students,
faculty, administration and staff.
The Constitution also includes statements and policies that support USF St. Petersburg mission, values, vision and goals.
In common, the element s under t he Constitut ion ensure USF St. Petersburg's commitment to shared governance and
decision making, collegiality, diversity, intellectual freedom, and accountability.

Mission
USF St. Petersburg offers distinctive graduate and undergraduate programs in the arts and sciences, business and education
within a close knit, student-centered learning community that welcomes individuals from the region, state, nation and world.
We cond uct wide- ranging, collaborat ive research to meet society's needs and engage in service projects and partnerships to
enhance the university and community's social, economic and intellectual life. As an Integral and complementary part of a
multi-campus university, USF St. Petersburg retains a separate identity and mission while contributing to and benefiting
from the associations, cooperation and shared resources of a premier national research university.
Values
•
•

•
•
•
•
•
•
•
•
•

We value a collegial, inviting, and safe learning environment that stresses excellent teaching, encourages intellectual
growth and rewards academic achievement.
We value an education rich in both theory and practical experience that enables ou r graduates to pursue careers and
professions with competence and confidence.
We value collabora t ion throughout the campus com munity in scholarship, research and service.
We value individuals, respect their diversity and varied perspectives and insist on tolerance of divergent views .
We value academic freedom and responsibil ity, creative expression and the unfettered pursuit of truth.
We value deliberative dialogue in making decisions and solving problems.
We value shared governance and shared responsibility in t he operat ion of t he university and the allocation of its
resources.
We value honesty, integrity and openness while promoting ethical behavior.
We value lifelong learning and recognize our responsibility to contribute to civic well being.
We value longstand ing, cont inuing partnerships that unite and benefit both the campus and community .
We value efficient, trustworthy and able stewardship of our university.

Vision
Guided by its mission and val ues, USF St. Petersbu rg commits itself to leadership in education, research and outreach on
behalf of the people and communities it serves.
USF St. Petersburg wi ll move aggressively and strategically to enhance existing academic programs and anticipate and
address future needs by developing new initiatives determined by community- based educational
priorities.
Our vision includes:
•
•
•
•
•
•

Graduate and undergraduate degree programs known for accomplishing defined learn ing outcomes that strive to
meet the highest of academic standards
Academic, student and support operations that are caring, personal and service-oriented
Enhanced opportunities for community-based research, service and learning
Campus and community participation in decision - making and planning
First-class, up-to-date learning facilities and technology
Increased external support for scholarships, grants and academic initiatives

Goals
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Strengthen governance structures and processes, achieve academic autonomy and earn separate institutional and
program accreditations that signify the campus meets the highest standards of higher education.
Establish a national and international academic reputat ion by developing distinctive prog rams; by enhancing
established, existing academic programs; and by establishing new initiatives based on educational priorities.
Create a campus life that challenges, supports and encourages student involvement in activities and programs that
will enrich and enhance students' university experience and empower them for lifelong success.
Promote, strengthen and support research as a pathway to learning, discovery, solving problems and contributing to
the public good.
Create a campus culture t hat in its composition, attitudes and actions, respects, encourages and embodies diversity .
Increase the enrollment of students with the credentials and commitment to excel and provide them with the
instructional support and services to allow them to realize their fullest potential.
Provide for new and enhanced facilities and technology that support the campus's mission and that advance
teaching, learning and discovery.
Increase individual, corporate, and foundation support to accomplish strategic goals for the benefit of both students
and the community.

Article I. Governance and Administrative Authority
Through elected, representative bodies and appointed councils and committees, the facu lty, staff and students participate in
processes and decisions pertaining to the operation and direction of the University.
USF policy - Issuance of Policies and Procedures - provides a format for the orderly promulgation of policies and procedures
at the University. Constituency groups will be given the opportunity to review and comment upon proposals to create or
revise policy
Ultimate power to set university policy is vested by legislature through the State Board of Education to USF St. Petersburg
and its administrative and governance lines.
Vice President and CEO

The Vice President and Campus Executive Officer appointed by the University President, is the chief executive and fiscal
officer. The Vice President and CEO reports to the USF President, whose authority includes removal of the Vice President and
CEO.
Administrative Executives who report to the Vice President and CEO include the Associate Vice Presidents for Academic
Affairs (chief academ ic officer), Student Affairs, and Administration and Finance.
Leadership Council

The Leadership Council is the principal campus-wide advisory body to the Vice President/CEO. Its purpose is to foster
effective communication and feedback between and among its members, the Vice President/CEO, constituent groups and
faculty, staff and students across campus.
Fa cu lty Cou ncil

The Faculty Council constitutes the primary academic adviso ry body to the Vice President/CEO, and its responsibilities
include making recommendations regarding the operations and welfare of USF St. Petersburg, particularly those of interest
to the academic division of USF St. Petersburg.
USPS Council

The USPS Council serves and represents the interests of staff employees, providing channels of communication, advice and
policy proposals to the University administration for the welfare of the campus and its staff.
Ad min ist rative and Prof essi onal Counci l

The Administrative and Professional Council serves as the representative voice of its members and actively participates and
cooperates with other campus-wide constituent groups in the overall governance of USF St. Petersburg
Student Gover nment

The Student Government provides students with a means of democratic self-government through its Constitution. The
Student Government represents the interests of the student body, including coordinating activities through allocations and
expenditures of Activities and Service Fee funds, with the ability to audit such funds.
Cam pus-wide Sta nding Com mittees

Five campus-wide standing committees - Campus Facilities, Campus Life, Campus Technology, Cultural Diversity and Web
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Advisory - report to the Vice President and CEO and file regular reports with the Faculty, USPS and A&P Councils.

USFST. PETERSBURG
Leadership Council
Mission

The Leadership Council is the principal campus-wide advisory body to the Vice President/CEO. Its purpose is to foster
effective communication and feedback between and among its members, the Vice President/CEO, constituent groups and
faculty, staff and students across campus.
Responsibilities

To accomplish this mission, the Leadership Council:

•

Will foster effective communication and feedback between and among its members, the Vice President/CEO,
constituent groups and faculty, staff and students across campus.

•

Will provide advice and make recommendations concerning campus-wide policies, rules and procedures .

•

Will review campus-wide planning, evaluation and goal achievement to assess Institutional effectiveness.

•

May review any matter that is deemed, by a member or the chair, to be of importance to the effective operation or
welfare, campus- wide of USF St. Petersburg.

•

May receive and make recommendations concerning reports f rom constituent groups, campus committees and or
other pertinent entities.

Membership

The Leadership Council Is compr ised of 19 members including the Vice President/CEO who serves as chai8r. Members, by
virtue of position, include the Associate Vice Presidents for Academic Affairs, Student Affairs, and Administration and
Finance, the Executive Director of Advancement, the Dean of the Library, and the Deans of the Colleges of Arts and
Sciences, Business and Education. Members, by virtue of elected position, include the Presidents or heads of the Faculty,
Administrative and Professional, and University Support Personnel Services Councils, and of Student Government.
Members, by virtue of being elected or appointed, are the Chairs of the Campus Facilities, Computer Facilities, Campus Life,
Cultural Diversity, and Web Development standing committees.
Agenda

Any member may submit items for the agenda. Items must be submitted to the Vice President/CEO by the close of
business on the Friday of the week prior to the meeting. The Vice President/CEO reserves the right to determine which
items will appear on the agenda and also the order of the agenda .
Meetings

Meetings will occur at least twice per semester (fall and spring).
as deemed necessary. Regular attendance is expected.

The Vice President/CEO may call more frequent meetings

FACULTV GOVERNANCE
AT THE UNIVERSITY OF SOUTH FLORIDA ST. PETERSBURG
Mission
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The Faculty Council of the University of South Florida St. Petersburg will constitute t he principal academic advisory body to
the Vice President/CEP of the University of South Florida St. Petersburg and has the responsibility to make recommendations
pertaining to the operations and welfare of the University, particularly those of special interest to the academic division of
the University.
Responsibilities

To accomplish its mission, the Facu lty Council of the University of South Florida St. Petersburg, hereafter referred to as the
Faculty Council or FC, will act as follows:

1.

FC representatives will meet regularly and will make the minutes of each meeting available to the faculty.

1.

FC representatives will report regularly to their constituencies regarding the activities of all Faculty Councils and
Committees.

1.

With the approval of a majority of FC representatives, the FC Chair may schedule a specia l meeting of the whole and
invite the general faculty to attend.

1.

The FC Chair will serve as the faculty representative at meetings of the Vice President's Council.

1.

The FC will provide advice and recommendations to the Vice President/CEO prior to administrative decisions
regarding the establishment or dissolution of colleges, schools, departments, independent centers, institutes, and
partnerships, curriculum; scholastic standards; and academic honors at USF St. Petersburg.

1.

The FC will receive and make recommendations concerning reports from the administration, particularly when these
reports are of special interest to the academic division of the University.

1.

The FC will receive and make recommendations concerning reports from campus-wide councils and committees to
the Vice Presidents, particularly when these reports are of special interest to the academic division of the University.

Membership
General Faculty
Membership in the general facu lty of the University of South Florida St. Petersburg will consist of all fu ll -time faculty
members with the rank of Instructor, Lecturer, Assistant Professor, Associate Professor, Professor, Instructor Librarian,
Assistant Librarian, Associate Librarian, or Librarian. The general facu lty acts th rough the Faculty Council as its elected
representative body.
Faculty Council
The Faculty Council will consist of eight elected members, one member from each College, one representative ( each ) from
the Arts & Sciences Council, the Business Council, and the Education Council, one representative from the Library, and an
ex-officio member from the College of Marine Sciences . A Chair and a Vice-Chair/Secretary will be elected from and by the
seven voting representatives at the first Faculty Council meeting each Fall.
Elections

• Eligibility for election to the FC. Members of the faculty eligible to be elected to the Faculty Council will be full-time
members of the general faculty holding the rank of Assistant Professor, Assoc iate Professor, Professor, Assistant Librarian,
Associate Librarian, or Librarian. Faculty members whose responsibilities are primarily adm inistrative are not eligible to
serve on the FC.
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• Eligibility to vote in FC elections. Each member of the general faculty is eligible to vote in the election of FC
representatives from the College/U nit of which he/she is a member. Academic advisors holding the title of Instructor are
eligible to vote in the elections within the Colleges for which they advise. If a faculty member has duties in more than one
unit, the faculty member will be counted in the unit in which the major portion of his/her salary is budgeted. If a faculty
member is budgeted for an equal portion in more than one unit, the faculty member may choose the unit in which to be
included.
• Time of election. An annual election will be held each Spring semester. Nominations for all open seats on the FC will be
solicited from the general faculty via email. Faculty wishing to serve on the FC are encouraged to self-nominate.
• Terms. The term of each FC seat will be two years, beginning the first day of the Fall semester following the annual
election. Terms of the College representatives will be staggered to ensure continuity from yea r to yea r. A representative
may serve two consecutive terms, after which a period of one year must elapse before a faculty member may be re-elected
to the FC.
• Vacancies. In the event a representative to the FC resigns or is otherwise unable to serve for a period for more than one
semester, the seat held by that representative will be declared vacant and an alternate will be elected by the College/Unit to
serve the remainder of that representative's term.
• Absences. A representative who must be absent from a meeting should send an alternate as a replacement. T he
alternate must be an individual who is eligible for membership in the FC. A representative who has two abse nces in a
semester, without sending an alternate, is presumed to have resigned from the FC. The FC may make exceptions to this
policy when special circumstances warrant it.
USF St. Petersburg Faculty Councils and Committees

The USF St. Petersburg councils and committees will be of two types. Two committees will consist entirely of FC
representatives. The remaining councils and committees, which will be appointed by and report to the Vice President, will
provide written reports to the FC each Spring for their review and comment.
• The FC will elect a 3-member "Committee on Committee" and a 3-member " Bylaws Committee" from its membership at
its first meeting in the Fall.
• A. The USF St. Petersburg Undergraduate Council (UUC), the USF St. Petersburg Graduate Council (UGC), and the USF
St. Petersburg Research Council (URC) will consist of representatives from the general faculty of each College, and the
Library.
B. The following are campus- wide committees:
• Academic Conduct and Awards Committee
• Library Committee
• Student Admissions Committee

Nominations to Campus-W ide Councils and Committees

The Committee on Committees will solicit nominations from the general faculty, receive nominations from the floor of the FC,
and make its own nominations for each faculty position on the Faculty Councils and Committees. All such nominees must
be reviewed for eligibility and approved by a majority vote of all FC representatives present and voting pr ior to su bmission of
the list of nominees to the Vice President/CEO for appointments.
Meetings

The FC will meet monthly during the Fall and Spring semesters and as necessary during the Summer term. The Chair of the
FC may call a special meeting when the need arises, at the request of the Vice President/CEO of USF St. Petersburg, or at
the written request of 3 members of the FC. All meetings of the FC and its councils and committees will be open to
members of the university community. Notice of such meetings and proposed agendas will be made available in advance of
each meeting .
Fifty percent of the FC membership wi ll constitute a quorum.
exclude unfilled vaca ncies.

For purposes of calculating a quorum, the size of the body will

Rules of Order
Robert's Rules of Order (latest edition) will govern In all parliamentary practice not otherwise covered by the policies of the
FC.
Am endments

Amendments to this charter may be proposed either through written petition from ten members of the general faculty, or
through written petition by three FC members.
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All amendments to this Constitution must be approved by the affirmative vote of two-thirds of the FC. Such amendments
must be ratified by a majority of the general faculty voting and by the Vice President/ CEO of the University of South Florida
St. Petersburg .
College Councils

The Arts & Sciences, Business, and Education College Councils will provide an effective means for collective participation by
faculty and will advise the Deans of the Colleges in the consideration, formulation, and implementation of recommendations
and decisions relating to the allocation of resources, evaluation of faculty, setting of goals and priorities, and other matters
of interest to College faculty. The College Councils will also be responsible for approving all new course/program proposals
to subm ission to the US F St. Petersburg Undergraduate or Graduate Council.
The Arts & Sciences Council, Business Council, and Education Council will be com prised of members of the respective
Colleges, with eligibility for membership and size of each Council determined by the Colleges.
Faculty Councils and Committees
USF St . Petersburg Undergraduate Council

The USF St. Petersburg Undergraduate Council will advise the Associate Vice President for Academic Affairs and report to the
FC on matters pertaining to undergraduate courses, curricula, prog rams, and degrees awarded by USF St. Petersbu rg,
including the University Honors Program and Learning Commun ities .
Membership of the USF St. Petersburg Undergraduate Council will consist of one faculty representative (each) from the
College of Arts & Sciences, Business, and Education; one representative from the Library; one representative from the
Advising Office, and one representative from the Vice President's Office.
USF St. Petersburg Graduate Council
The USF St. Petersburg Graduate Council will advise the Associate Vice President for Academic Affairs and report to the FC
on matters pertaining to graduate courses, cu r ricula, programs, and deg rees awa rded by USF St. Petersbu rg.
Membership of the USF St. Petersburg Graduate Council will consist of one tenure- track faculty representative (each) f rom
the Colleges of Arts & Sciences, Business, and Education; one representative from the Library; and one representative from
the Vice President's Office.
USF St. Petersburg Research Council

The USF St. Petersburg Resea rch Council will advise t he Associate Vice President for Academic Affairs and re port to the FC
on matters pertaining to polic ies and procedures intended to promote research and creative activity at USF St. Petersburg.
Membership of the USF St. Petersburg Research Council will consist of one tenure-track faculty representative (each) from
the Colleges of Arts & Sciences, Business, and Education; one representative from the Library; and one representative from
the Vice President's office.
USF St. Petersburg Academic Conduct and Awards Committee

The USF St. Petersburg Academic Conduct and Awards Committee will advise t he Associate Vice President for Academic
Affairs and report to t he FC on matters pertaining to t he establishment and maintenance of policies, principles, and
regulations affecting academic conduct; form and work with a committee to implement the campus honor system; and
recommend students for scholarships, honors and awards.
Membership of the USF St. Petersburg Academic Conduct and Awards Committee will cons ist of one faculty representative
(each) from the Colleges of Arts & Sciences, Business, and Education; one representative from the Advising Office; one from
Student Affairs; and one student.
USF St. Petersburg Library Committee

The USF St. Petersburg Library Committee will advise the Associate Vice President, Academic Affai rs and report to the FC on
issues and policies affecting the campus library. Issues include, but are not limited to, collections, resource allocations,
outcomes assessment, and audiovisual services.
Membership of the USF St. Petersburg Library Committee will consist of one faculty representative (each) from the Colleges
of Arts & Sciences, Business, and Education; one ex-officio representative from the College of Marine Science; one A&P
representative; one USPS representative; one graduate student; and one undergraduate student. The Dean of the Library
shall serve in an ex-officio capacity.
USF St. Petersburg Student Admissions Committee

The USF St. Petersburg Admissions Committee will advise the Associate Vice President for Academic Affairs and report to the
FC on matters pertaining to the establishment and maintenance of policies, principles, and regulations affecting student
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recruitment, admissions and retention.
Membership of the USF St. Petersburg Student Admissions Committee will consist of one faculty representative (each) from
the Colleges of Arts & Sciences, Business, and Education; one representative each from the Advising Office, Student Affairs,
and Admissions/Registration; and the campus recruiter.

USPS COUNCIL
OF USF ST. PETERSBURG
MISSION STATEMENT
The Mission of the USF St. Petersburg USPS Council is to establish a unified body which will sustain effective communications
between USPS staff and the Campus Executive Officer, represent ou r collective needs, and optimize the campus working
environment. The Council will collaborate with internal and external resources to advance and support USF St. Petersburg
's mission.
THIRD DRAFT OF BYLAWS FOR THE
USPS COUNCIL OF USF ST. PETERSBURG
ARTICLE I - NAME
The name of this organization will be the USPS Council of USF St. Petersburg hereafter referred to as the Council.
ARTICLE II - PURPOSE
Section 1. The pr imary purpose of the Council is to accomplish Its mission and therefore to serve, within these Bylaws, as a
representative body of the USPS staff of USF St. Petersburg and to function for the welfare of the University and its staff.
Section 2.

The Council will function as an advisory and policy- referral body to the University administration and staff.

Section 3.

The Council will establish and maintain communication between and among University staff and administration.

ARTICLE III - MEMBERS
Section 1. The Council is designed to consist of all the permanent benefits-eligible USPS staff of USF St. Petersburg.
permanent benefits-eligible USPS employee Is a voting member of the Council.

Each

Section 2. The Council shall review its composition every five years, or earlier as needed to take Into account the size of
the constituent group and determine any necessary changes in the composition of the Council. Changes in the Council shall
become effective when adopted by a majorit y of the voting members present and the Bylaws amended as determined in
Article IV Section II.
ARTICLE IV - ORGANIZATION
Section 1. Frequency of meetings shall be determined by the Council, but the Council shall not hold fewer than eleven
regular meetings per year to be regularly held on the third working Wednesday of each month, at a place specified by the
Chair. Meetings will last only as long as necessary to conduct business; If possible, meetings will be limited to one and onehalf hours.
Special meetings may be called by the Chair or by at least one-third of the regularly meeting members as listed In the
minutes of the Council. No business other than that specified as the purpose of the said special meeting shall be discussed
or transacted at such special meetings.
All meetings shall be open to the public, but only members of the permanent USPS staff and the Vice President/CEO may
participate in discussion except by invitation or perm ission of the Chair.
All Counci l scheduled meetings and special meetings scheduled shall be posted three days in advance on the Councillistserv.
Section 2. Proposed amendments to the Bylaws shall be distributed in writing to all members at least one week before the
first official meeting. There sha ll be two readings, during two consecutive meetings, preceding a vote to amend the Bylaws.
A majority of voting members present must approve the amendment in order for it to move to each consecutive reading.
A majority of the voting members present must approve the amendment after th e third reading .
Section 3. The Bylaws of the Council, or any part thereof, may be suspended by a majority vote of the members present at
a meeting as per the usual procedure for an amendment as listed in Article IV, Section II of these Bylaws.
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Section 4. The agenda for any regular meeting shall include the call to order, reading and approval of the previous
meeting's minutes, unfinished business, committee reports, new business, discussion and recommendations, and
adjournment. The agenda need not necessarily be in any prescribed order.
Meetings will be held in accordance with Robert's Rules of Order (latest edition) unless otherwise covered by the Bylaws of
the Council.
Section 5. Voting by members shall be by voice except when deemed otherwise by the Chair, in which case voting shall be
by a show of hands or by ballot. A majority vote by present members will carry the issue unless otherwise specified in
these Bylaws.
Section 6. Council recommendations to the administration and staff should be made to improve and enhance the
procedures and policies of the University as wel l as the USPS staff. Such recommendations must: a) be presented for
approval at a designated meeting and b) clearly define the issue(s) at hand and articulate the action needed to address the
issue(s) adequately. The tone and substance of the recommendations should be in keeping with the purpose of the Council
as defined in Article II of these Bylaws.
Either a member or a committee of the Council may prepare a recommendation. The Executive Committee, defined in
Article VI, Section 8, shall review the recommendation and offer comments on its merit and structure. These comments
shall be noted at the Council meeting in which the recommendation is presented for approval.
After Executive Committee review, and at least ten days prior to presenting the recommendation to the Council, the
committee or individual that drafted the recommendation will circulate the document to all Council members and receive
their comments. All proposed changes would be reviewed and considered. However, only the changes that will be
incorporated are those substantially changing the form and/or meaning of the proposed recommendation. The committee
or individual will then amend the recommendation if necessary and again distribute the recommendation to the Council
membership.
Recommendations receiving a majority affirmative vote of the voting Council members present at a scheduled Council
meeting will be forwarded to the appropriate officials for consideration.
Section 7. The current Chair will store all Council records. The Chair and Assistant Chair shall have access to and shall
maintain these files. All Council members shall have access to these files when accompanied by one of the Executive
Committee members, as defined by Article VI Section 8.

ARTICLE V - OFFICERS
Section 1.
A. The officers of the Council shall include a Chairperson, Assistant Chair, Secretary, and Treasurer.
The officers shall be elected In June, will begin service on July 1 st, and end on June 30 th to coincide with the University's
fiscal year. All officers will be elected to a term of one year. Any officer who changes staff classification shall be removed
from office and a vacancy declared.
• Nominations for the Council Officers will be sent to all members at least 30 calendar days before the date of the election.
Written nominations will not be accepted after ten days before the date of election.
Ballots will be prepared containing the names of those members who were nominated for each office and who are eligible
and willing to serve.
Section 2. If the Assistant Chair must permanently assume the duties of the Chair, that person shall complete the Chair's
term of office. If the remaining term of service is less than six months, that person will continue as Chair for the remainde r
of the term; if the term is six months or more, an election will be held as soon as Is practical to replace the Assistant Chair.
Section 3.

Duties of the Officers

• The Chairperson will preside over all regular meetings of the Council; serve as an officio member of all Council meetings;
organize the agenda for each regular Council meeting; act as official spokesperson for the Counci l; conduct official
correspondence relating to the Council as authorized by the Council; and represent the Council at all University functions and
on all University Committees where such representation is deemed advisable by the University Administration.
• The Assistant Chair will execute the duties of the Chair in the Chair's absence; serve as ex officio member of all Council
committees; conduct elections and supervise counting of ballots and notification of elected representatives; notify any
Executive Committee member with three consecutive unexcused absences that resignation from the Comm ittee is requ ired;
and arrange for replacement of any Committee member who resigns during the term of office.
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• The Secretary will prepare minutes of each meeting, organize and supervise their distribution to Executive Comm ittee
members; serve as ex officio member of all committees; maintain ·a record of attendance at Council meetings; maintain
records of unexcused absences and report them to the Assistant Chair; and aid In the preparing and distributing information
to the voting members.
• The Council shall also have such other officers as may be deemed necessary or appropriate by the Council.
Section 4. Officers my be removed by a majority vote of the present members in a meeting after having notified the voting
members at least ten days prior to a meeting that the removal will be up for a vote at the next meeting.
ARTICLE VI - Committees
Section 1.

Committees of the Council may be formed as needed.

Section 2. Committee meetings are open to all, but only members of the Counci l shall have vot ing privileges on a
committee.
Section 3. Committees may be either standing or short-term for a specific purpose . No committee shal l take any action
outside the scope of the Council's Implied or expressed authority, nor shall a committee act without approval of the Council.
Section 4.

Any standing committee of the Council shall be esta blished by a majority vote of the Council.

Section 5. Committee members may serve for a two-year renewable period or until they are asked to step down by a
majority vote of the Council.
Section 6.

The committee wil l call meeting as often as is necessary to conduct business of the committee.

Section 7. Written committee the committee shall make reports to the Council and the written report shall be furnished to
the Secretary for permanent record.
Section 8. The Executive Committee shal l Include current officers and Chairs of the standing comm ittees. The Vice
President and CEO of USF St. Petersburg is an honorary member of the Executive Committee. The Executive Committee
may meet with officers of the University upon their request, or upon the request of the majority of the Executive Committee,
or by direction of the Council. No formal votes shall be taken at such consultations nor shall the Executive Committee ta ke
any action without Council approval. In addition, the Executive Committee shal l review and comment on proposed Council
recommendations as set forth In Article IV, Section 4 of these Bylaws.
ARTICLE VII - Scope of Activities
Section 1. The Council, as liaison between University staff and administration, shall have authority to discuss policies and
practices of the University that affect staff welfare and make recommendations concerning them to any individual,
administrator, or group within the University. It may advise and consult with administrative officers and inform them of
staff opinions about any matters that affect staff welfare.
Section 2.

The Council will communicate pertinent information to other USPS employees on a regular basis.

Section 3.

The Executive Committee shall present all proposed major programs/activities to the Council for ratification .

ARTICLE VIII - Bylaws
Section 1. These Bylaws shall become effective when ratified by the Council as determined by Article IV, Section 5 of the
Bylaws; approved by the Vice President and CEO of USF St. Petersburg; and signed by the Cha ir of the Council and the Vice
President/CEO.
Section 2 . Amendments or modification of these Council Bylaws may be proposed at any regular meeting of the Council by
a major ity of those members present and vot ing, provided the amendment was submitted in writing at a previous meeting
and that said notification contains a full statement of the proposed amendment and the full text of the provision to be
changed .

Chair, USPS Council
Date

Vice President & CEO, USF St. Petersburg
Date
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CONSTITUTION - A&P Council St. Petersburg
Purpose:
•
•
•

•

The Administrative and Professional Council shall be concerned with any activities that affect its members.
The A&P Council is established to foster collegial relationships among council members that promote ethical
leadership, professionalism, creativity and community.
The Council shall also serve as a forum wherein an individual or group of Administrative and Professional (A&P) staff
members may voice t heir beliefs, concerns, problems and suggestions regarding any aspects of the University and of
their employment.
The Council shall be the representative voice of its members and sha ll actively participate and cooperate wit h the
other constituent associations and the University; standing in the overall governance of the University as provided
for in the Constitution of the University of South Florida St. Petersbu rg.

Membership:
•
•

All A&P employees physically located at USF St. Petersburg.
All members have the right & privilege to attend meetings of the Council.

Officers:
•
•
•

Chairperson - rotating monthly. Lead monthly meetings.
Recorder - will be the Chairperson for the follow ing month. Responsible for recording minutes of the meeting and
distributing minutes in preparation for the next meeting.
A&P Representatives - person or persons to serve as liaison to USF St. Petersburg Leadership Council, and to the
USF general and A&P Council. The elected member(s) serve a one ( 1) year term. This person will be an A&P
employee who does not serve on the Leadership Council by virtue of their campus position.

Meetings:
•
•
•
•
•

Monthly, one to two hours, agenda it ems submitted to Chairperson one week prior to meeting . T hese items will be
compiled and distributed to the membership th ree (3) days before the meeting.
Chairperson will rotate mont hly .
Chairperson will serve as record er at the meeting prior to his/her Chair.
Each member with the desire will have an opportunity to chair a meeting.
Chairperso n will be responsible for compiling agendas and finding a substitute Chairperson in the event they are
unable to attend.

Committees:
•

Will be formed on an as needed basis with volunteers from the general constituency.

Decision Making:
•
•
•
•

Elections will be held once a year in October.
Robert' Rules (condensed version) will be used to run all meetings.
Quorum is defined as 25% of cu r rent A&P employees.
A&P employees whose departments do not report administratively to the VP/CEO of USF St. Petersburg will not have
voting privileges.

Genera l Procedures:
•

Review constitution once a year in October for additions or deletions.

AS REVISED:

A majority vote will rule in this process.

January 2001

CONSTITUTION
UNIVERSITY OF SOUTH FLORIDA
ST. PETERSBURG CAMPUS
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STUDENT GOVERNMENT
PREAMBLE

We the student body of the University of South Florida , St. Petersburg Campus, in an effort to establish ourselves
as a responsible unit for democratic self-government, further the rights and obligations of all students, and initiate
stimulating and rewarding activities for the betterment of the University and civic community, do ordain and establish this
Constitution, within the structure established and subscribed to by the University of South Florida.
Article I.

Definition and Purpose

Section 1.
Purpose of Student Government
The purpose of Student Government sha ll be to represent the interests of the student body including coordinating
activities through allocations and expenditures of Activities and Service Fee Funds, with the ability to audit such funds.
Definition of Student Government.
Section 2.
The Student Government of the University of South Florida , St. Petersburg Campus, shall consist of elected
members of the student body properly appointed as defined in the by-laws.
Section 3.
Definition of Student Body
The Student Body, shall be defined as all persons registered, and currently enrolled at the St. Petersburg campus.
Interning students from all colleges who have maintained the St. Petersburg Campus as their home campus shall also be
considered members of the Student Body.
Article II.

Student Government Membership

Section 1.
Composition of Student Government
Student Government shall consist of the elected officers and elected representatives.
Term of Office
Section 1.2
The term of office for all members of Student Government shall be on a semester basis. Term of office shall be
May 1 to December 31, and January 1 to April 30. These two terms combine to form an academic year.
Section 2.
The Office rs
Officers of the Student Government shall consist of a president, vice-president, treasurer, and secretary. The
officer must maintain enrollment status throughout their term of office. The minimum course load requirement shall be
defined in the by-laws. (Article I).
Section 2.1
The President
The pres ident shall be the principal executive officer of Student Government.
meetings, and perform all duties defined in the by-laws (Article I).

The president shall preside at all

Section 2.2
The Vice-President
In the absence of the president or in the event that the president is unable to fulfill the required duties, the vicepresident shall perform the duties of the president and during that time shall have all the powers of and be subject to all
restrictions upon the president. The vice-president shall be chairman of the Clubs and Organizations Council. The VicePresident shall perform other duties as may be assigned by the president.
Section 2.3
The Treasurer
The treasurer shall be responsible for maintaining financial records of disbursements of all Student Government
Activity and Service Fee funds, and shall present such records to the Student Government prior to each new university fiscal
year. The Treasurer shall perform other duties as may be assigned by the president. The Treasurer maintains the
treasurer's handbook.
The Secretary
Section 2.4
The secretary shall be responsible for the books and records of the Student Government and shal l keep a record of
the minutes of its meetings. The secretary shal l be responsible for all correspondence and shall perform other duties
assigned by the president.
Section 2.5
Officers Duties
Other duties of the officer which are not specified in this constitution shall be defined in the by-laws (Article I).
Section 3.

Representatives
Representatives shall represent the interest of their constituents by attending Student Government meetings.
Representatives shall serve upon the Standing Committees and other committees established by Student Government.
Committee membership shall be by appointment from the president and consent of the appointee.
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Section 3.1
Number of Representatives
Representatives shall be elected according to colleges . The number of representatives elected to each college
shall be determined by enrollment.
College enro llm ent
0-200
201-400
401-700
701-1,000
1,001-1,400
1,401-1,800
Over 1,800

Number of representatives
students
students
students
students
students
students
students

2 representatives
3 representatives
4 representatives
5 representatives
6 representatives
7 representatives
8 representatives

This pattern of determining the number of representatives shall be effective for any college enrollment figures, regardless of
size. Students listed as "specia l student" or " undeclared major" are combined as a college by their enrollment figures and
are also considered a college.
The Parliamentarian.
Section 4.
The parliamentarian shall advise the presiding officer on the matters which require interpretation of this
constitution and by- laws and/or the rules of order which may be effective during meetings. The parliamentarian shall be
familiar with the parliamentary procedure of Robert's Rules of Order . The parliamentarian shall not be permitted to vote on
any issues that come before Student Government.
Appointment of Parliamentarian
Section 4 .1
The parliamentarian shall be appointed by the president at the president's discretion and shall assume office upon
a 2/3 majority vote of the Student Government. The pa rliamentarian may be appointed either from the student body at
large or from the membership of Student Government. If appointed from a Student Government office, the appointee
would vacate that office to become parliamentarian.
Section 5.
Removal from Office
Any Student Government member found to be In poor standing as defined in the by-laws may be removed from
office upon 2/3 majority vote of the total Student Government voting members.
Section 5.1
Definition of Poor Standing
• As defined In the by-laws members in poor standing shall be defined as any member of Student Government who neglects
their duty or responsibility to the point that any of the following conditions exist:
• University suspension is Imposed on a member.
• A member accumulates two regular meeting absences.
• The Judicial Committee finds that a member has abused the power of privileges of the member's office.
• A member may contest removal to an appeals committee appointed by the acting president.
Section 6.
Filling a Vacancy.
Vacancies within the Student Government offices shall be filled as quickly as possible.
defined in the following sub-sections.

Filling the vacancies are

Office of the President
Section 6.1
In the event of a vacancy, the vice-president shall assume the office of the president.
Office of the Vice-President
Section 6.2
In the event of a vacancy, the president shall appoint, from within the Student Government members, a vicepresident who shall be confirmed by a 2/3 majority vote of the Student Government. Upon confirmat ion, all the powers and
responsibilities of the office of vice-president shall be assumed by the appointee.
Office of the Treasurer
Section 6.3
In the event of a vacancy the president shall appoint, from within the Student Government members, a treasurer
who shall be confirmed by a 2/3 majority vote of the Student Government. Upon confirmation, all powers and
responsibilities of th e office of treasure r shall be assumed by the appointee.
Section 6.4
Office of the Secretary
I n the event of a vacancy, the president shall appoint, from within the Student Government members, a secretary
who shall be confirmed by a 2/3 majority for of the Student Government. Upon confirmation, all powers and responsibilities
of the office of secretary shall be assumed by the appointee.
Section 6.5
Representatives Officers
Fil ling vacancies in representative offices is defined in the by-laws, (Article III).
Section 6.6
Office of the Parliamentarian.
In the eventof a vacancy, the president may appoint a new parliamentarian from the student body or from the
members of Student Government. The parliamentarian shall be confirmed by a 2/3 majority vote of the Student
Government. Upon confirmation, all the powers and responsibilities of the office of parliamentarian shall be assumed by the
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appointee.
Section 7 .
Election Rules and Qualification.
The Election Rules Committee shall be responsible for assu ring compliance with all election rules.
qualifications shall be defined in the by-laws (Article III).

The election rules and

Section 7 .1
Voting Eligibility.
Every member of the student body is eligible to vote in the general election of officers and representatives of
Student Government.
Section 7.2
Election Qualifications.
Any violation of the election rules may be cause for disqualification of a candidate or the entire election. All
charges of election rules violations against candidate shall be add ressed to the Election Rules Committee, which shall
consider the seriousness of the violation and the act ion to be taken.
Sect ion 8.
Stipend
Student Government members may receive a stipend for the performance of their duties.
any, shall by addressed in the by-laws, (Article V).
Article III.

The specific amount, if

Student Government Meetings.

Section 1.
Scheduling.
Student Government meetings shall be called as needed and held at least every thirty days. This will not apply to
regularly scheduled breaks. A meeting may be called by the president or by quorum of the voting Student Government
members.
Quorum
Section 2.
A quorum shall consist of one- half (1/2) plus one (1) of the total number of voting Student Government members.
Section 3.
Notice of Meetings.
All regular meetings scheduled by Student Government shall be open to all students, facu lty, and staff.
time and place shall be posted no later than one day prior to meeting time.

Meeting

Section 4.
Parliamentary Procedure.
The parliamentary procedure to be followed during Student Government meetings is described in Robert's Rules of
Order.
Section 5.
Meeting Attendance
Attendance is mandatory for all Student Government officers and representatives.
are specified in the by-laws (Article II).

Excessive meeting absences

Section 6.
Voting at Meet ings
All voting members shall ha ve only one vote each on matters that come before Student Government.
proxy will not be permitted.
Article IV.

Voting by

Standing Committees

Section 1.
Election Rules Committee.
The Election Rules Comm ittee is responsible for overseeing, and conducting the election of Student Government
members. The Election Rules Committee shall validate the election. Operating procedures are defined in the by-laws
(Article IV) .
Section 2.
Budget Committee
The Budget Committee shall assist the treasurer in appropriating funds, preparing budget reports, and
acknowledging requests for additional funds. Membership and operation procedures shall be defined in the by-laws, (Article
VII).
Co nstitutional Revision Committee.
Section 3.
The Constitutional Revision Committee is responsible for revisions, amendments, deletions, or additions to this
Constitution for the Student Government to approve. Members consist of a chai rperson, appointment by the president, and
at least two other Student Government members chosen by the chairperson and approved by the president.
Section 4.
Clubs and Organizations Council
The Clubs and Organizations Council shall consist of one representative from each club or organization and shall be
chaired by the Student Government vice- president . Other members may be appointed by the chairperson. Its purpose
shall be to inform each other of upcoming activities, share relevant ideas, and serve as a means to share information with
various organizations.
Section 5.
Judicial Committee
There may be a Judicial Committee for the appeal of actions and/or decisions made by Student Government or any
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one within Student Government. The members will consist of three student members, (none of which may be Student
Government representatives or officers), appointed by the president. Of the three members a chairperson will be appointed
by the president. All appointees must be confirmed by a 2/3 majority vote, membership shall coincide with the regular
term of office of the Student Government.
Article V.

Amendments.

Section 1.
Amendment Proposal
All amendments to this constitution or its by-laws must be proposed in writing to the Constitutional Revision
Committee for consideration at a regularly scheduled Student Government meeting. Any proposal to amend must state the
date of the proposal, the article or section to be amended, and the intent of the proposed amendment. This proposal shall
be read in full at the Student Government meeting, however, final legislative action shall be taken only at a subsequent
meeting.
Amendment Approval.
Section 2.
An amendment shall take force and effect only upon an affirmative 2/3 majority vote of the total Student
Government voting members.
Section 3.
Amendment Expiration.
Any amendment that is not passed within the term of office in which it is introduced shall expire and may not be
brought before that Student Government again. Only after the new term of office begins, the proposed amendment may be
brought before Student Government.
Article VI.

By-Laws.

Section 1.
By-Laws.
There shall be a set of adopted policies and procedures called by-laws that supplement this constitution. The bylaws shall never take precedence over this constitution, but shall serve to clarify and further define the items addressed
therein.
BY-LAWS
Article I.

Duties of Student Government Members.

President:
• In the event that an urgent matter must be dealt with, the president shall have the right to call a special meeting of the
Student Government, with at least 24 hours notice.
• The president shall have the authority to establish the time of any special meeting.
• The president shall have the authority to appoint and remove the chairperson from the Standing Committees and any
committees established by Student Government.
• The president shall be responsible for assuring compliance with the constitution and by-laws.
• The president shall be responsible for compiling the agenda for each Student Government meeting.
Vice-president:
• The vice-president shall be responsible to the president for all documents that he/she (vice-president) affixes his/her
signature to regarding Student Government matters.
• The vice-president shall Inform the president as to the nature of all documents that he/she (vice-president) takes any
action on concerning Student Government matters.
• The vice-president shall assume the powers of presiding officer at whatever time the president feels that due to conflict of
interest or special circumstances, he/ she cannot preside at a Student Government meeting .
Treasurer:
• The treasurer shall present an update report of the financial status of Student Government at each regular meeting .
Representatives:
• Representatives shall serve upon Standing Committees and other committees established by Student Government.
Committee membership shall be by appointment from the president and consent of the appointee.
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Voting:
• The president shall not have a vote on issues which come before Student Government.
• Student Government members that may vote on issues which come before Student Government shall be: vice-president,
treasurer, secretary, all representatives.
• The faculty advisor(s) and parliamentarian shall not have a vote on issues which come before Student Government.
Minimum course requirements:
• All representatives of Student Government must be enrolled in a minimum of three credit hours at the University of South
Florida , St. Petersburg campus throughout their term of office.
• In the event that there are no academic credit courses offered by a Student Government member's department, (i.e.
summer term), that member shall be exempted from the minimum course requirements .

Article II.

Term of Office

• The term of office for all members of Student Government shall be on a semester basis. Terms of office shall be May 1 to
December 31, and January 1 to April 30. These two terms combine to form an academic year .
• Student Government officers and representatives will be allowed to run for any office for consecutive terms or to seek
election or appointment to any other office for which they are qualified, with no limit on consecutive terms served as a
member of Student Government in any capacity.
• No member of Student Government may be under current university suspension.
his/her office immediately.

In the event, that member shall resign

• In the event that a college representative changes his declared academic major to a different college during his/her term
of office, he/she shall be required to resign his/her office.
• Any Student Government member who misses three regular meetings within one legislative session sha ll be sent a written
notice requesting justification for any or all of those absences. The Student Government President shall determine whether
absences are justified . Members who are found to have been unjustifiably absent for three or more meetings, shall be
required to resign their office for the reason that they have failed to maintain the representation of their constituents.
Article III.

Vacancy

Affecting quorum :
• In the event of a vacancy in a voting office, that position shall not be counted in determining the quorum.
Re -petition after a resignation:
• Any Student Government representatives that voluntarily resigns his position in good standing may petition for the same
position or any other vacancy for which he qualifies, as long as any vacancies exist.
College representative vacancies:
• College seats that become vacant will be filled when a qualified student from that college fulfills the following
requirements: presents to Student Government a petition with twenty five signatures of students from that college. If
there are fewer than one hundred students enrolled in that college, the candidate must obtain signatures from at least
twenty-five percent of the student enrolled in that college. Sig natures must be verified by the Election Ru les Committee.
After verification of the petition, the candidate shall assume office. If the office is contested, the candidates will be
presented to Student Government and upon a majority vote of the Student Government voting members present.
Notice of vacancies:
• The Student Government Election Committee shall be required to advertise vacancies until such time as those vacancies
are filled.

Article I V.

Election Rules Committee and Election Procedures

Section 1.
Election Rules Committee Membership
The Student Government president shall appoint a chairperson to the Election Rules Committee. The chairperson shall be
appointed from the members of the Student Government, and shall assume the duties of cha irperson upon a 2/3 majority
vote of the Student Government voting members present at any Student Government meeting.
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Section 1.1
In addition to the chairperson, the Election Rules Committee shall consist of at least two other members,
who shall be agreed upon by the chairperson and Student Government president.
The Election Rules Committee shall be responsible for coordinating all aspects of every Student
Section 1.2
Government campus election, according to the Election Procedures set forth in these by- laws.
Section 2.
Election Dates and Terms of Office
Student Government elections shall be held twice each academic year.
• First election in an academic year:
• This election shall determine the officers and representatives of Student Government
• Terms of office shall be the spring semester, January 1 to April 30.
• This election shall be held the Monday, Tuesday, Wednesday, and Thursday, the week before Thanksgiving week.
Election candidates shall assume office January 1.
• Second election in an academic year:
• This election shall determine the officers and representatives of Student Government.
• Terms of office for officers and representatives shall be on a combined semester basis, summer semester with fall
semester May 1 to December 31.
• This election shall be held the Monday, Tuesday, Wednesday, Thursday two weeks after the university spring break.
Elected candidates shall assume office on May 1 following this election.
Section 3.
Election Procedures
Every campus election shall be publicized for three weeks prior to Election Day. Publicity should include fliers,
posters, and any other means available, i.e. campus newspaper, newsletters, or announcements. Election publicity should
specify positions available, candidate qualifications, when and where to file, and other information which the Election Rules
Committee find necessary.
• The Election Rules Committee shall publicize to the student body, for at least two weeks, Information concerning the
election, i.e. date, t im es, polling place.
The Election Rule Committee shall prepare an information packet to issue each candidate. This packet
Section 4 .
should contain a Student Government Constitution and By-Laws, which shall serve to Inform the candidate concerning these
election procedures. The committee may also provide other candidate information as may be necessary.
Section 5.
The Election Rules Committee shall establish and include in a candidate information packet the following
specific instructions:
• Dates when campaigning shall begin and end
• Restrictions on placement of campaign material
• Location of campaign speeches
• Date and time of election
• Placement of the polls
• Date whe n all campaign material must be removed from display on campus

Section 6.

•

Candidate requirements

• Candidates for the office of president, vice-president, secretary and treasurer must petition fifty signatures from the
student body in order to file for a place on the ballot and become eligible for election to any of those offices.
• Candidates for college representative positions must petition twenty five students registered in that candidate's college in
order to file for a place on the ballot and become eligible for election to that office. If there are fewer than one hundred
students in that candidate's college, the candidate must petition 25 percent of the number of registered in that college . In
the case of multiple majors, a candidate must declare only one college representative position for which he intends to seek
election.
• Candidates may not sign their own petitions.
• Petitions shall be supplied only by the Election Rules Committee or person(s) the committee designates. Petitions will be
available for distribution wherever the Election Rules Committee
• Write-in votes will not be tallied and shall not be a means to elect a candidate.
• Candidates for all Student Government positions must be currently enrolled for three credit hours on the St. Petersburg
campus
In the event that there are no academic credit courses offered to a Student Governemnt member (I.e. summer term), that member
shall be exempted from the minimum course requirements .

•

• Completed petitions must be returned to the Election Rules Committee by 9:00a.m. on the Friday before the election
begins. The committee must validate each student signature on a candidate's petition before declaring that candidate
officially elig ible for election. If petitions are received and approved for more than the allotted number of representative
positions, then all of the representative positions for that college will be voted on in the general election.
• Any member of the Election Rules Committee who intends to file and seek election to a Student Government office must
resign his comm ittee position prior to filing and actively campaigning.
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• Poll Workers:
A.

No candidate may serve as a poll worker.

B. A poll worker must maintain neutrality at his/her polling post.
Election Rules Committee.

Any violations will immediately be brought before the

1.

No active campa igning shall be permitted in classrooms during schedu led class hours.
permitted within a 20 foot radius of the polling booth during poll hours.

1.

The Election Rules Committee shall have the authority to establish other specific rules which they find necessary to
hold a fair and orderly election . Any rules not stated in the Constitution or these By-Laws must be made available
to all candidates and Student Government members in written form.

No campaigning shall be

Section 7.
Election Winners
A cand idate shall be declared the election winner when he has received a majority of the votes cast for candidates in that
race. Ballots shall be counted only after the polls have been officially and finally closed at the end of the election. Ballots
shall be counted by the Election Rules Committee and supervised by the faculty advisor. There shall be a mandatory
recount of ballots In all races before the election is validated and the winners are announced.

Run-off Elections
Section 8.
In the event that no candidate receives a majority of the votes cast in a particular race, there shall be a run-off election
between the two candidates receiving t he greatest number of votes. Any run -off election shall be publicized for four school
days following the election with the run-off held on the fifth school day.
Section 9 .
Campaign for a run-off Election
Candidates involved in a run -off election shall be subject to the same campaign rules which governed the initial campaign.
However, the deadline for removal of campaign materials will be re-established by the Election Rules Committee.
Section 10.
Violation of Election Proced ures
Any ca ndidate who violates any of the election procedures set forth by the Constitution or By-Laws, or any other rules
established by the Election Rules Committee, shall be subject to disqualification. Disqualification of a candidate shall be
decided by the Judicial Committee.
Section 11.
Violation by the Election Rules Comm ittee
Any student, candidate, or Student Government member may challenge the election or the actions of the Election Rules
committee if they feel that the comm ittee has neglected to run the election fairly or have failed to comply w ith these Election
Procedures. All cases of allegations shall be brought before the Ju dicial Committee, which may take action, i.e. a new
election or disqualification of an unqualified candidate or other circumstances which may require impartial solutions.
Article V.

Section 1.

Remuneration

Student Government may vote to schedu le or reschedule any future meeting of Student Government.

Section 2.
These By- Laws shall encourage that, prior to the adjournment of any regular meeting, Student
Government should schedule the time for the next regu lar meeting. However, if circumsta nces exist which make scheduling
uncertain, a meeting time may be announced at a later date.
Section 3.
No Student Government meeting shall be convened wit hout the attendance of a quorum, in which case
the presiding officer shall announce a new meeting date.
Section 4 .

No Student Government meeting shall be convened without the attendance of a presiding officer.

Section 5.
Parliamentary procedure at all meetings shall follow Robert's Rules of Order . The Rules of Order may be
suspended by a 2/3 majority vote of Student Government for purposes of informal discussion.
Section 6.
The presiding officer may recognize and give the floor to any guest who may wish to speak to Student
Government or to voice an opinion during the discussion of a motion.
Section 7.

~

Meeting Agenda
The meeting agenda for any regular meeting should be made available to Student Government at least 24
hours prior to meeting time.

'~
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Section 8.
Any item on the Agenda which Is not addressed during that meeting of Student Government shall be
addressed first at the next regula r meeting.
Items on the meeting agenda do not have to be addressed in the order in which they appear on the
Section 9.
agenda. The presiding officer may request a motion to modify the agenda order.

Article VII .

Budget Code

Section 1.
Student Government shall formulate policy and procedure pertaining to all student activities, functions,
and benefits funded by Activity and Service Fees monies, in accordance with Activity and Service Fee monies guidelines
dictated by the Florida State Legislative and other regulatory bodies.
Section 2.
Student Government shall be the regulatory body dispensing Activity and Service Fee monies on the St.
Petersburg campus, to include all such Activity and Service Fee monies generated by the St. Petersburg campus.
Section 3.

Budget Committee Membership

• The Budget Committee shall be chaired by the Treasurer. There shall be at least two members on the Budget
Committee; they shall be appointed by the chairperson from within the members of Student Government and be approved
by the Student Government President.
• The incoming Treasurer-elect shall assist the outgoing Treasurer an Budget Committee in the preparation of the new fiscal
budget.

•

•

•

•
•
•
•
•
•

Section 4.
Budget Request Forms
All organizations (clubs) shall present the appropriate Budget Request forms to the Student Government Budget Committee. Forms
must be in by the first school day of April to be considered for an allocation for the period July 1 through December 31. For
allocations for the period of January 1 through June 30, forms must be submitted at least eight days prior to Thanksgiving break.
All other recipients of Activity and Service Fees monies (other than clu bs) shall present the appropriate Budget Request forms to the
Student Government Budget Committee by the first day of April to be considered for an allocation for the fiscal year of July 1
through June 30.
All Budget Requests shall be itemized. Requests shall be evaluated in accordance with the budget guidelines (below) and then
forwarded to Student Government with a specific allocation proposal. Non-itemized requests shall be returned with no action taken.
Section 5.
Budget Guidelines
The nature and expense of the proposed activities.
The request in proportion to the funding of other Activity and Services Fee funded activities to its own most previous allocations.
The past stabilities and productivity of the Activity and Service Fee recipient.
The benefit of the proposed activities to the student body, the university, and to the community.
Any cover letter or additional data, which may be made available by the Activity and Service Fee recipient.
Regarding clubs: the number of current student members, the number of persons in attendance at the past activities, which are
most similar to the proposed activities, and/or the estimated attendance for the proposed activities.

Section 6.

Requests for additional Activity and Service Fee monies shall be subject to the approval
of Student Government. Budget Request forms shall be presented to the Student
Government Budget Committee at a Budget Hearing prior to any action taken by Student Government.
6.1.a. That the Chairman shall determine the validity, appropriateness, and practicality of all requests for Activities and
Service Fee allocations using the Treasurer's Handbook for this determination prior to submitting requests to the Student
Government body for consideration.
The budget committee chairperson shall present any club requests to Student Government after a budget committee
hearing. The chairperson shall at that time make a recommendation to Student Government on behalf of the Budget
Committee.
Requests for additional funds from Activity and Service Fee recipients (other than clubs) shall present the appropriate budget
request form to the Student Government Budget Committee at a Budget Committee Hearing prior to any action by Student
Government. The Budget Committee chairperson shall present any requests to Student Government on the appropriate
form, signed by the authorized unlverlsty Student Affairs staff member and the requesting student (if any).
Section 7.
The Student Government President and Treasurer shall review all cash vouchers,
payments In all forms, and requests for disbursements of Activity and Service Fee monies
exceeding $200.00 and initial each document to Indicate that they have reviewed it. Any
document not reviewed and initialed shall be brought before Student Government and be subject to appropriate action,
including possible revocation of Activity and Service Fee monies budgeted to that organization or group.
Two weeks prior to any Activity and Service fee funded activity, the Activities and Organizations Planning
Section 8.
Sheet(s) shall be completed in duplicate by the sponsor. One copy shall be submitted to the coordinator of Student
Activities/Organizations, and the second copy shall be Initialed by the coordinator and retained by the sponsor.
Section 9.

The Student Government Budget Committee chairperson shall make a report at least every thirty days
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during the legislative session regarding the expenditures of each Activity and Service Fee recipient.
Section 10.
If justified, Student Government may reallocate any Activity and Service Fee funds, with the exception of
Student Government budget line positions.
Section 10.1
Student Government defines "justified and appropriate action" as any act, policy, or process which
Student Government initiates to uphold or defends its constitution by-laws.
Article VIII.

Judici al Committee

Section 1.
The sole purpose and function of the Judicial Committee shall be to provide a recourse to students and
other campus groups in the event that Student Government fails to operate within the constraints of its constitution and bylaws.

Section 2 .

Any student or group may challenge a decision made by Student Government.

Section 3.
Grievances shall be fi led in the Student Government office. Student Government must then notify the
chairperson and members of the Judicial Committee. A judicial Committee Hearing shall be scheduled, at which time the
committee shall hear the grievance.
Section 4.
After the Judicial Committee has heard the grievance, Student Government shall present its own rationale
in defense of the grievance.
Section 5.
After hearing both views of the matter in questions, the Judicial Committee must make a decision which
will best resolve the matter. In order to arrive at a decision which is fair and well-Informed, the Judicial Committee must:
• ask questions of either party to obtain a better understanding of the case in question;
• decide to table the matter for the purpose of seeking the advice of a university official;
• consult the Student Government Constitution to determine whether Student Government has acted outside the limits of
its constitutional authority,
• reach a unanimous decision;
• decide what action wi ll best benefit both parties;
• inform both parties of its decision.
Section 6.
Any decision made by the Judicial Committee must be consistent with the Student Government
Constitution and its By-Laws. Any decision by the Judicial Committee shall be binding and the matter shall be closed
(unless an appeal is filed, see below).
Section 7.
Regarding any matter brought before the Judicial Committee: Either party may file for one appeal of the
Judicial Committee decision. However, this appeal shall only be granted with the following conditions exist:
• a party can present new evidence to support its case;
• a party can prove that the Judicial Committee failed to consider any information which was available to them.
Section 8.
Appeals shall be conducted in exactly the same manner as any grievance, i.e. an appeal shall begin with
a grievance filed as in Section 3 above.
Section 9.
It shall be the duty of the Judicial Committee to maintain records of all proceedings.
kept on file in the Student Government office to serve as precedents for future grievances.
Article I X.

Records shall be

Staff Assistant

Section 1.
Student Government may employ a staff assistant(s).
office operations of Student Government.

The duties of staff assistant shall be the general

Section 2.
funded as OPS.

This position shall not be considered a line position as referred to in Article VII, Section 10, but shall be

Section 3.
office.

No person shall be employed as Student Government staff assistant while holding a Student Government

Article X.

Audit Com mittee

Section 1.
The sole purpose and function of the Audit Committee is to complete the verification portion for activity
and serve fee allocations.
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Audit Committee membership .

• The Student Government President shall appoint a chairperson to the Audit Committee. The chairperson shall be
appointed from the members of Student Government and shall assume the duties of chairperson upon a 2/3 majority vote of
the Student Government meeting.
• In addition to the chairperson, the Audit Committee shall consist of at least two other members, who shall be agreed upon
by the chairperson and Student Government President.
• The Audit Committee shall be responsible for coordinating all aspects of every audit.
Section 3.
Verification is defined as ensuring that money allocated in the budget for specific purposes is spent only
as granted by Student Government.

Cultural Diversity Committee
Purpose/Mission
The Cultural Diversity Committee shall be responsible for advising the Vice President/CEO on matters of cultural diversity,
including recruitment and retention of faculty and students; scholarships, community involvement; and campus activities
and programs. The committee will also promote awareness through creation and encouragement of programs, lectures,
exhibits, fairs, films, and other activities on matters of cultural diversity.
Appointment Guidelines and Memberships
Members are appointed by the Vice President/CEO.
A&P (3)
USPS (3)
Students (3)

The committee will be constituted as follows:

Faculty (3)

Candidates for membership will be solicited by the Vice President from the Faculty Council, the A&P Counci l, USPS Council,
Student Government and from faculty, A&P, USPS employees at large. Initial members from the Faculty, A&P and USPS
groups shall be appointed to a one, two or three year term with subsequent appointments for three years. Student
Government may recommend representatives for terms appropriate to the tenure on campus of the nominee. The Chair
shall be elected from among the committee membership.
The Associate Vice President for Academic Affairs shall serve in an ex officio capacity.
The committee will meet at least three times per academic year. Written minutes of meetings and reports will be circulated
to the Faculty Council, A&P Council, and the USPS Council for review and comment. Th ese documents wi ll be posted
electronically and In Library Special Collections for the benefit of the campus community.

Campus Life Committee
Purpose/Mission
The Campus Life Committee sha ll be responsible for advising the VP/CEO on cultural and social aspects of campus life and
matters that enhance extra and co-curricular programs and service including, but not limited to, lecture series, athletics and
recreation, Harborside Productions, and student organizations.
Appointment Guidelines and Memberships
Members are appointed by the Vice President/CEO.

The committee will be constituted as follows:

Faculty (3)
A&P (3)
USPS (3)
Students (3)
Candidates for membership will be solicited by the Vice President from the Faculty Council, the A&P Council, USPS Council,
Student Government and from Faculty, A&P, USPS employees at large. Initial members from the Faculty, A&P and USPS
groups shall be appointed to a one, two or three year term with subsequent appointments for three years. Student
Government may recommend representatives for terms appropriate to the tenure on campus of the nominee. The Chair
shall be elected from among the committee membership.

~
I

The Associate Vice President for Student Affairs shall serve in an ex officio capacity.
The committee will meet at least three times per academic year.
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to the Faculty Council, A&P Council, and the USPS Council for review and comment. These documents will be posted
electronically and in Library Special Collect ions for the benefit of the campus community.

Campus Facilities Advisory Committee

Purpose/Mission
The Campus Facilities Advisory Committee shall be responsible for advising the VIce President/CEO on all physical aspects of
the campus Including buildings, furnishings, landscape and grounds, parking facilities and campus Master Plan development.
Appointment Guidelines and Memberships
Members are appointed by the Vice President/CEO.

The committee will be constituted as follows:

Faculty (3)
A&P (3)
USPS (3)
Students (3)
Candidates for membership will be solicited by the Vice President from the Faculty Council, the A&P Council, USPS Council,
Student Government and from Faculty, A&P, USPS employees at large. Initial members from the Faculty, A&P, USPS
groups shall be appoi nted to a one, two or three year term with subsequent appointments for three years. Student
Government may recommend representatives for terms appropriate to the tenure on campus of the nominee. The Chair
shall be elected from among the committee membership.
The Associate Vice President for Administration and Finance shall serve as an ex officio.
The committee will meet at least three times per academic year. Written minutes of meetings and reports will be circulated
to the Faculty Council, A&P Council, and the USPS Council for review and comment. These documents will be posted
electronically and in Library Special Collections for the benefit of the campus community.

Campus Technology Advisory Committee
Purpose/Mission
The Campus Technology Advisory Committee shall be responsible for advising the VIce President/CEO and Associate Vice
President for Academic Affairs to ensure that proposed technology initiatives and policies are appropriate to the mission and
needs of USF St. Petersburg.
Appointment Guidelines and Memberships
Members are appointed by the Vice President/CEO.

The committee will be constituted as follows:

Faculty (3)
A&P (3)
USPS (3)
Students (3)
Candidates for membership will be so licited by the Vice President/CEO from the Faculty Council, the A&P Council, USPS
Council, Student Government and from Faculty, A&P, USPS employees at large. Initial members from the Faculty, A&P,
USPS groups shall be appointed to a one, two or three year term with subsequent appointments for three years. Student
Government may recommend representa tives for terms appropriate to the tenure on campus of the nominee. The Chair
shall be elected from among the committee membership.
The Director for the Office of Campus Computing shall serve in an ex officio capacity.
The committee will meet at least three times per academic year. Written minutes of meetings and reports will be circulated
to the Faculty Council, A&P Council, and the USPS Council for review and comment. These documents will be posted
electronically and in Library Special Collections for the benefit of the campus community.

Web Advisory Committee
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Purpose/Mission
The Web Advisory Committee shall be responsible for advising the Vice President/CEO on all issues relating to the design,
development, content and maintenance of the USF St. Petersburg web site.
Appointment Guidelines and Memberships
Members are appointed by the Vice President/CEO.

The committee will be constituted as follows:

Faculty (3)
Library (1)
University Relations (1)
Admissions (1)
Student Affairs (1)
Computing Center ( 1)
Human Resources (1)
Student (1)
Candidates for membership wi ll be solicited by the Vice President from the Faculty Council, the A&P Council, USPS Council,
Student Government and from Faculty, A&P, USPS employees at large. Initial members from the Faculty, A&P, USPS
groups shall be appointed to a one, two or three year term with subsequent appointments for three years . Student
Government may recommend representatives for terms appropriate to the tenure on campus of the nominee. T he Chair
shall be elected from among the committee membership.
The committee wi ll meet at least three times per academic year. Written minutes of meetings and reports will be circulated
to the Faculty Council, A&P Council, and the USPS Council for review and comment. These documents will be posted
electronically and in Library Special Collections for the benefit of the campus commun ity.

Article II.

Budget and Fiscal Responsibility

USF St. Petersburg acknowledges its public trust to administer its budget with fiscal responsibility. The annual budgetdrafting process allows broad participation and review by faculty, staff and commu nity members through public hearings and
deliberations.
The annual budget process includes review of the strategic plan and prioritization of resource needs followed by budget
requests by unit with the executive team developing the USF St. Petersburg budget proposal, which the Campus Board
approves.
OPERATING BUDGET PROCESS

The operating budget process at USF St Petersburg is designed to incorporate the following major elements:

•

Identification of priorities. Th is step must embody and enable the institution's strategic direction. Identification of
priorities includes not only new programs, activities, and services, but also should identify low-priority items that
may be reduced or eliminated.

•

Alignment of priorities with resources.
with the resources available.

•

Opportunity for broad-based input and review. Budget development is an administrative role, but it must be
informed by the values and opinions of the entire institutional community, including faculty, students, staff, and the
public.

•

Preparation of detail. The budget is necessarily a detailed and complex plan, the preparation of which requ ires a
significant amount of time.

•

Formal approval. As a public institution, USFSP's campus board must approve its legislative budget request and
operating budget. The USF Board of Trustees approves tuition and fee rates .

This is the process of determining the mix of priorities that can be supported
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The following calendar shows the major events and roles that make up the operating budget process.
italics are defined below the table .

MONTH

EVENT

-- -

Terms shown in

ROLES

Feb

VP/CEO Issues budget guidelines and instructions for
the preparation of budget proposals .

VP/CEO
Major budget units

Mar

Budget proposals due

Major budget units

Mar

Budget hearings (full day)

Conducted by Budget
Advisory Committee
Major budget units present
Public invited to participate

April

Budget scenarios for com ing year developed and
submitted to VP/CEO

Budget Advisory Committee

April

Campus Board given budget preview

VP/CEO
Campus Board

June

State appropriations set

State Government

June

Tuition set

University Board of Trustees

June

Final budget scenario for coming year determined and
made available for review/comment

VP/CEO

June

Legislative budget request for succeeding year
developed

Executive Team

July

Final budget scenario and legislative budget request
VP/CEO
presented to Campus Board for discussion and approval Budget Director
Campus Board

Aug-Sept

Detailed budget prepared

Budget Director

Sept

Final budget document distributed

Budget Director

Budget guidelines and instructions state the VP/CEO's priorities for the campus, preview the likely outcomes of the state
budget and UBOT tu ition-setting processes, review any " unavoidable costs" or previous comm itments that must be
addressed, and set the parameters for the budget proposals to follow.
Budget proposals are prepared by each major budget unit and formally respond to the budget guidelines and instructions.
Budget proposals typically include requests for new funding and/or identification of items to be cut or reallocated, depending
on the instructions for that year.
Major budget units are Academic Affa irs, Student Affairs, Finance and Administration, and the VP/CEO's area. Within
Academic Affairs, the three Colleges, Pointer Library, and Enrollment Management is each a major budget unit.
Budget Advisory Committee includes the Associate VP's, Budget Director, one representative each chosen by the Faculty,
A&P, and USPS Councils, and one representative chosen by Student Government. In addition, the VP/CEO appoints one
member of the committee at her discretion. The committee is chaired by one of the AVP's on a rotating basis to be
determined by the VP/CEO.
Budget scenarios are high-level models of the budget which incorporate several variables, including state support, tuition
rates, enrollment, and budget allocations.
Legislative budget request is the institution 's formal request for state funding.
and Is submitted through the UBOT to the Chancellor's office.

It must be approved by the Campus Board

Final budget document is the base budget in internal USFSP format.

Article III.

Legislative Affairs

Under USF policy, official university requests to an elected or appointed official for legislative action will be made through
official channels by the Associate Vice Pres ident for Government Relations or the Director of Government Relations. In no
event shou ld an employee, acting in the course of his/her employment, make any request of, or provide any information to
an elected or appointed official or legislative staff for the purpose of affecting a decision by that official or staff without first
obtaining the approval of the appropriate Vice President/Provost and the Associate Vice President or Director of Government
Relations.
Requests to an elected/appointed official or legislative staff for information or for purposes other than to affect a legislative
decision do not require prior approval of the Office of Government Relations. However, where such contact is germane to
the University's legislative program, the Office of Government Relations should be notified or copied on correspondence .
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Requests from an elected appointed official to a University employee for information should be cleared with the Office of
Government Relations prior to response, where feasible. In all cases, the Office of Government Relations should be copied
on correspondence arising from a request for information by an elected/appointed official or legislative staff and/or notified
of any oral communication.
The Office of Government Relations must be notified prior to any appearance by a University employee before a legislative
body where such employee is representing the University. All such appearances must be cleared through proper channels
by the Office of Government Relations.

Article IV.

Hiring of Administrative Officers

USF St. Petersburg employs a search process to ensure the attraction of prospective University leaders, which is essential to
the strength and future of the campus. Administrative officers include the positions of Vice President/Campus Executive
Officer, and Associate Vice Presidents, Deans and Directors, among others.
Searches for University administrative officers include the participation of the Faculty Council, USPS Council, A&P Council and
Student Government.
Selection of administrative officers rests with the designated supervisory authority.

Article V.

Commitment to Diversity

USF St. Petersburg values diversity broadly, including racial, ethnic, gender and viewpoint.
diversity and equal opportun ity, which states :

It adheres to USF policy on

The University of South Florida Is a diverse community that values and expects respect and fair treatment of all people.
The university strives to provide a work and study environment for faculty, staff and students that is free from discrimination
on the basis of ra ce, color, marital status, gender [sexual orientation), religion, national origin, disability or age, as provided
by law. The university is also committed to the employment and advancement of qualified veterans with disabilities and
veterans of the Vietnam era. Unlawful discrimination, harassment and retaliation are prohibited at the university.
Behavior that constitutes unlawful d iscrimination, harassment or retaliation is unacceptable.

Article VI.

Amendments

The USF St. Petersburg Constitution exists, primarily, as a compilation of major governance and administrative structures
and procedures. In addition, it restates general rights and responsibilities of members of the University community.
Proposed amendment emanate from constituency groups- Faculty Council, USPS Council, A&P Council or Student
Government. A proposed amendment to the Constitution will be reviewed by the USF St. Petersburg Leadership Council.
Upon a two-thirds vote of approval the Leadership Council submits the amendment recommendation to the Vice President
and CEO for a final decision. Any amendment shall not contravene superior laws or policies.

Article VII.

Rights and Responsibilities

Broad, well-estab lished contracts, policies and practices delineate and ensure the rights and responsibilities of faculty,
students, and employees of USF St. Petersburg and the University in general. In total, these documents and procedures
support a university-wide commitment to free expression, due process, self-government and a safe, collegial learning
environment.
Along with rights come responsibilities, spelled out in a variety of policies, laws and procedures. The responsibilities stress
fairness, propriety, good will, respect and accountability among and between members of the university community.
Students

The USF and USF St. Petersburg student handbooks constitute the primary source of rights and responsibilities pertaining to
students. However, other documents and sources ensure rights and responsibilities. They include state statutes and
federal law as well as university policies.
A collective bargaining agreement between Graduate Assistants United ensures protection in employment and work
conditions.
Faculty

The collective bargaining agreement covers detailed rights and responsibilities for faculty, including academic freedom,
sabbaticals and grievances. The USF faculty handbook covers other rights and responsibilities .
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Administrative and Support Staff

Collective bargaining agreements set rights and responsibilities of units of adm inistrative and staff employees, including
procedures for grievances and health and safety.

Article VIII.

Ratification

The USF Leadership Council is responsible for review and recommendation on ratification of the USF St. Petersburg
Constitution.
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